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This form is an electronic form which only allows entry of information into the text boxes required. The boxes will expand as you type to accommodate the amount of text required.
NSA members/Neurosurgeons should submit this form electronically to: administration@nsa.org.au. 
AOA members/orthopaedic surgeons should submit this form electronically to: fellowships@aoa.org.au. 
Supporting documents required to be submitted with the application form:
1. Chief Supervisor Curriculum Vitae
2. Chief Supervisor logbook summary of the previous 12 months
3. Position timetable
4. Position Description/Training program





Applicant Details
Name of primary institution (specify if public or private):
Name of primary institution
Is this a networked position?
Yes ☐ No ☐
If yes, please list all participating institutions (specify for each if public or private): 
Name of participating institutions  
If the primary institution is private, please provide details of the associated public institution (or evidence addressing clauses 2.4.1 (i), 3.1.2 and 3.4.6 of the Regulations): 
Private institution details  
For network positions only, proportion of training time to be spent at the primary institution (%): 
% of training time 
Name and position of person completing this form of behalf of the institutions(s):
Name and position of person
Name, position and email of the most senior manager at the primary institution:
Name, position and email

PFET Program Details
1. Is the sub-specialty focus of this position Spinal Surgery? 
Yes ☐ No ☐
2. Is the fellow position under supervision and not a consultant position? 
Yes ☐ No ☐
3. Please provide a brief description of the type of experience you would expect a fellow undertaking this position to obtain (note this will also be used to advertise the position if accredited).
Insert brief description
4. Please provide a brief description of the neurosurgical or orthopaedic unit in which the position is located including the number of neurosurgical or orthopaedic surgery beds, unit structure and spinal surgery focus relevant to the PFET Program.
Insert brief description.
[bookmark: _Hlk64272417]5. If this position is in an institution currently accredited as part of the SET Program in neurosurgery or AOA 21 Training Program in orthopaedic surgery please provide a description of how this PFET position will not negatively impact on the training, education and operative experience of the SET Program trainees?
Insert brief description
6. Please describe how the position will support progression of the fellow to acting as a primary surgeon, including opportunities to perform procedures without direct supervision where appropriate. 
Insert brief description
7. What is the duration of the position (please note position must be a minimum 12 months full time or part time equivalent?)
☐12 months full time		☐18 months full time
☐24 months full time		☐24 months part time
8. What is the estimated base salary for this position?
☐No base salary
☐Less than $25,000
☐More than $25,000 and less than $50,000
☐More than $50,000 and less than $75,000
☐More than $75,000
9. Please provide details of the remuneration arrangements, including how remuneration accounts for overtime and total workload, and the relevant award, enterprise agreement, or benchmark the salary aligns with.
Remuneration details
[bookmark: _Hlk64272589]10. On average how many hours a week will the fellow work?
Hours a week
11. Please provide an overview of a typical fellow weekly timetable including operating sessions, patient consultations, ward rounds, auditing and educational activities.
Monday	 Click or tap here to enter text.
Tuesday	 Click or tap here to enter text.
Wednesday	 Click or tap here to enter text.
Thursday	 Click or tap here to enter text.
Friday		 Click or tap here to enter text.
Saturday	 Click or tap here to enter text.
Sunday	 Click or tap here to enter text.
[bookmark: _Hlk64272718]12. Please list below additional educational activities relevant to spinal surgery the fellow will be involved in and their frequency. Include multidisciplinary team (MDT) meetings, consultant-led teaching such as tutorials and/or formal case presentations, and journal club meetings as a minimum.
Additional educational activities


13. How many half day operating sessions per week will the fellow participate in which are focused primarily on spinal surgery? Do not include operating lists not focused on the sub-specialty area.
☐1 – 2 half day operating session per week
☐3 – 4 half day operating session per week
☐4 or more half day operating session per week
14. How many out-patient clinics and other clinics relevant to spinal surgery will the fellow participate in each week? Do not include patient clinics not focused on spinal surgery.
☐1 – 2 clinics per week
☐3 – 4 clinics per week
☐4 or more clinics per week
15. How many ward rounds focused on spinal surgery will the fellow participate in each week?
☐1 – 2 ward rounds per week
☐3 – 4 ward rounds per week
☐4 or more ward rounds per week
15. How often will the fellow be on-call for spinal surgery and their general specialty (ie neurosurgery or orthopaedics) combined?
☐1:2		☐1:3		☐1:4 or more
16. Will fellows occupying the position be involved in the following:
i. Patient management decisions
☐Yes☐ No
ii. Pre-operative assessment
☐Yes ☐No
iii. Primary operative experience
☐Yes ☐No
iv. Post-operative monitoring and evaluation of patients
☐Yes ☐No
17. Will the fellow in the position be given access to negotiated educational leave to attend key scientific meetings and training activities relevant to spinal surgery, and leave to fulfil community and cultural obligations?
☐Yes ☐No
18. How many hours of morbidity and mortality meetings will the fellow be involved in per month?
☐Less than 1 hour per month		☐1 to 2 hours per month
☐3 to 4 hours per month		☐More than 4 hours per month


19. Do the morbidity and mortality meetings in question involve all patients relevant to spinal surgery within the institution(s)?
☐Yes ☐No
20. Who participates in the morbidity and mortality meetings?
Overview of participants
21. When do morbidity and mortality meetings occur?
Overview of meeting times
22. How are cases for morbidity and mortality meetings selected, and how are records maintained?
Overview of meeting guidelines 
23. Please provide a brief overview of the fellows’ opportunities for participation in clinical and/or basic research in spinal surgery within the institution.
Overview of the fellows’ opportunities
Surgical Supervisor and Staff

24. Please nominate the supervisor of surgical training. The surgical supervisor must have a current FRACS in neurosurgery or orthopaedic surgery and be a member of the NSA or AOA.
Supervisor
25. How many hours per week does the supervisor work physically at the primary institution including after hours operating but not on-call hours?
Hours per week.
[bookmark: _Hlk64273725]26. For network positions only, how many hours per week does the supervisor work physically in the participating institutions including after hours operating but not on-call hours?
Hours per week
27. Please provide a brief overview of the supervisor’s post fellowship expertise in spinal surgery.
Brief overview


28. In addition to the supervisor nominated above, please list all additional Specialist Staff in the primary institution, and where applicable participating institutions, and their time commitment in hours per week who have agreed to participate in the supervision, education, training and assessment of the fellow. Time commitment includes physical hours worked at the institution(s) including after hours operating but excludes on-call hours.
	Specialist Staff’s name
	Hours per week at 
primary institution
	Hours per week at 
participating institutions
	Is the Specialist Staff a current FRACS in neurosurgery or orthopaedic surgery?

	Staff name
	Hours
	Hours
	Yes ☐  No ☐

	Staff name
	Hours
	Hours
	Yes ☐  No ☐

	Staff name
	Hours
	Hours
	Yes ☐  No ☐

	Staff name
	Hours
	Hours
	Yes ☐  No ☐

	Staff name
	Hours
	Hours
	Yes ☐  No ☐

	Staff name
	Hours
	Hours
	Yes ☐  No ☐

	Staff name
	Hours
	Hours
	Yes ☐  No ☐



Sponsorship
29. Is industry sponsorship provided for the position or fellow? If No, please proceed to question 33.
☐Yes ☐No
30. Where industry sponsorship is provided for the position or fellow, are the arrangements compliant with the regulations outlined by the Medical Technology Association of Australia (MTAA) Code of Practice or its equivalent including the Australian Consensus Framework for Ethical Collaboration in the Healthcare Sector/AOA Code of Conduct?
☐Yes ☐No
31. Where industry sponsorship is provided is there any obligation on the fellow or the institution in which the position is located to use any industry product or service?
☐Yes ☐No
32. Where industry sponsorship is provided, is the sponsor involved in the selection of the fellow in any way?
☐Yes ☐ No

Institution Requirements
33. Are the institution(s) accredited to the National Safety and Quality Health Service (NSHQS) Standards or equivalent?
☐Yes ☐No
34. Does the institution(s) have appropriate accreditation and comply with any regulation from any local, state or federal regulatory authority?
☐Yes ☐No


35. Are non-discriminatory policies followed in the selection, appointment and training of fellows?
☐Yes ☐No
36. Is there a Quality Assurance Board or equivalent (with senior external member) reporting to appropriate governance body?
☐Yes ☐No
37. Does the institution(s) have appropriate policies and systems in place to support a safe, respectful, and inclusive training environment for Fellows?
☐Yes ☐No

38. If yes, please provide brief details addressing the following:
· Availability and promotion of complaints and grievance processes for Fellows
· Systems to record, investigate, and manage bullying, harassment, discrimination, racism, and other unacceptable behaviours
· Policies and training that promote respect, diversity, equity, and cultural safety (including for Aboriginal, Torres Strait Islander, and Māori Fellows)
· Availability of flexible work arrangements
· Access to health, counselling, and wellbeing support service
Description of policies and systems

39. How does the institution(s) monitor and record Fellows’ working hours and on-call commitments, and what systems are in place to identify and manage fatigue-related risks?

Description of on-call and fatigue management systems

40. Does the institution(s) provide a quiet study space with access to a computer and internet for the fellow?
☐Yes ☐No

41. Does the institution(s) have appropriate imaging, diagnostic, support/ancillary services and operating equipment in place to satisfy the PFET Program curriculum and syllabus?
☐Yes ☐No

42. Does the primary institution, being the institution where the Fellow will spend at least half of their clinical time, accept full responsibility for the quality and delivery of the PFET Program in the affiliated institutions?
☐Yes ☐No


End of form
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